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The Catholic Writers Guild Web site is an online place where members of the Catholic Writers
Guild can find and share information and support one another. On the site, registered users can post
news stories, post in their own blogs, share photos in our photo gallery, find great links to help their
career, discuss in our forums, and share files such as documents, videos and music that contribute to
the growth of Catholic literature. Below are some basic steps in how to operate our Web site.

How to register and log in:

If you do not have a login for our Web site, you must create one by registering. To register, click on
“Register” at the top of the page, or in the user login window on the left side of your screen.

The Catholle Writers ﬁm?f(

A rebirth of Catholic Arts and Letters

Lser Info

.iz Home :: Downloads :: Community Forums :: Register :z.

Catholic Writers' Guild ik
Posted by AnnlL on Sunday, March 11, 2007 (21:19:329) (219 reads) Mickngyrme

s

Are you a Catholic writer loyal to the Magesterium and locking for a group of like-minded

. [Register)
You will B
see a form |Ike User Account Registration
. Itermns marked with a2 * are required unless stated othervise.
th_ls one. ————Pusername: *
Fl” OUt a“ Email address: *
the information, Password: *
. . Laave Blank to aute-ganarats your passvord
especially those fields e
that have asterisks (*). Real Name: *
The system will not allow 0

you to proceed until those  wy signsture:

This iz & block of text that can be sdded to my posts

f|6|dS are Complete Mawimur! 255 characters
Make sure you provide  uy itereste:

your real name and My Occupation:
complete mailing My Lacation:
address. This is so we Skype:

may Send yOU mai”ngs Yahoo! Messenger 1D:
through the regular mail M Fasseortaddress:
and contact you by that
means as necessary. This T
information will NOT be ... emsi:
visible to other users,nor = T T

will we sell this information to third-party organizations.

AlM Screen Name:

ICQ Number:

Once you’ve completed the registration process, you will receive an email asking you to confirm
your registration. Then an administrator will activate your account. There are two types of Users on
our Web site. Guests and Members. When you first register, you will have a Guest membership to
the Web site. Once your dues payment is received, your account will be switched to a Member
account.
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How to log in, continued: @

Welcorne Anonymous

In the left column of the Web site, you’ll see the “User Info” box.
This is where a user would log on to the site. Fill in the Username  Mickname
(Nickname) and password you’ve chosen and click “Login.” Paszword

(_Loain ]

[Register)

When you log in for the first time, you may add additional
information to your account. This is necessary so that your
skills and accomplishments might be searchable in our skills

database by prospective editors and clients! To do this, click R

“My Account” under “Member options” in the left-hand menu. Ribiisslaainaten
Configuration
My preferences

You will see the left-hand menu change. At the top will be My homepage settings

My comment setkings

L, -

=~ Members option

( CW3E Downloads
My Account

8 My =

Submit

Mezzages  Information

Mews

My Account Tools. In this new menu, click on My Profile Personal
. W avatar
Information. My gallery
My blog

My Account Tools 2

Once you’ve completed your profile, you can add an “avatar” image T

(an image that decorates your profile) by clicking on “My Avatar” in A e
“ 1] - v profile intormmation
the “My Account Tools” menu. Avatar images must be very small My privats information

My ragiztration details

(only 120 x 120 pixels or 6144 bytes). For help reducing your images, Configuration
go to http://shrinkpictures.com. \ s

My homepage settings

CoOrmrme ing=s
When you click “My Avatar,” you will see the Avatar control panel screen. < pf«fffair
There you may link to an image somewhere on the Web (as long as it’s My blog
the right size, or upload an avatar from a URL or from your machine. Riat Messages
Click “Save Changes” and you’ll have an image to decorate your profile. e

Savebowx: O
Send message
My Account » Avatar contril panel Tasks

Logout

Current Image

)4

Displays & small graphic image balow your datails in
posts, Only one image can be displayed at a tmae, it
width can ba no graater than 125 pixels, the haight na
greater than 12% pixels, and the file size no more than &
KB,

Link to off-site Avatar:

Enter the URL of the location containing the Avatar image

wau wich to link te,

Select Avatar from gallery: Show gallery
Upload Avatar from a URL:
Upload Avatar from your maching: Browie:

_Save Changes |) Reset |

Finally — pay your dues using the PayPal button on the upper left-hand

portion of the screen (or email karinafabian@fabianspace.com to
make other arrangements, or to pay by snail mail).

Sign up here through
Paypal. We will create a
user account for you, It's

Once we receive the payment (which is almost immediately with just that simple! Dues are
PayPal and perhaps a little longer by snail mail) you will receive
an email notifying you that your account has been added to the
Member group.

My Account Tools 2
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How to use the Forums

Forums are message boards where our members discuss topics of interest to the Guild and
writing in general. We socialize, play writing games, critique writing, and share tips on selling
and improving our writing. Guests have limited access to these forums, and Members have
complete access.

To access the CWG Forums, you can click CWG Forums in the main menu of the homepage, or
click Community Forums at the top of the homepage:

' Home

Contact CWE

& Mews

Search

writing Markets
wahoo List Group

33 Comnmunity

CwiE Chat
CWiE Reference Links
Calendar
Mernber Blogs
Mermbers List
Phota Gallery
Tell a Friend

A rebirth of Cathdlic Arts and Lettets

.z: Home :: Downloads m Account :: Administration :z.

Catholic Writers' Guild
Posted by AnnL on Sunday, March 11, 2007 [(16:19:39) (142 reads)

‘& Members option
CWiE Downloads
My Account
My Private Mesfages

3 i v Home
Subrnit Mews 8 Contact CWE Are you a Catholic writer loval o the Magesteriurmn and looking for a group of like-minded writers
8 content deterrnined to assist each other in our publizhing goals?

CWiE Forurns

CWG Forums » Home

@ Forum Fag @ Search  [@vou have no new messages (@ Logout [ AnnLewis ]

“fou last visited on Sun Ock 28, 2007 &:50 pm “iew posts since last visit
The time now is Sun Cct 28, 2007 7:05 pm “iew unanswered posts
Community Forums Mark all forums read
“E Rr—
Business

= . . Wed Ock 24, 2007 10:26 am

|j Officer Elections 2007 1 z

Boricuass =0

Mon Cct 22, 2007 9:11 pm

rj Important Info on Dues 1 1
KarinaFabian =0
Refining Our Craft
NaNoWriMo-30K for Christ!
= Cur Farum for Mational Movel Writing MoNh - write 30 thousand waords in the month of Thu Ot 11, 2007 7:21 pm
|j Hovsrber = =2 Catherineslexander =0
Moy, Annl ew EarinaFabian
The CWG forums are divided into topic folders. .,y Tue 0022007 5:25pm
Click the topic folder that interests you to access e
all topic discussions that have been started in the
folder.




The Catholic Writers Guild Web Site
http://lwww.catholicwritersguild.org

How to use the Forums, Continued

@ Forum FAQ  [@ Search  [@)vo

MARKETING TIPS

Got 3 book to market? Got experience rarketing? Need experi
Moderators: Annlewis, KarinaFabian, gregostrand

-
new:-.--_l. Forum Index * MARKETING TIPS

Once you enter the folder, you will see all the discussions
that have begun already. You also have the option to start
a new discussion.

To read a discussion that’s already started, simply click
the title to the discussion. To start a new topic of
discussion, click “new topic.”

Best investment

Free Marketing

Fast Marketing

=

Your Favorite tketing Tip

Forum Index * MARKETING TIPS

Monday,
February 26
Posts: 33
Location: USA

Back to top

Display topics fram previous: | All Topics v Go |

wed Jul 18, 2007 12:55 pm

v KarinaFabian 4 KarinaFabian =0

0 KarinaFabian 1 Wed J;;?f;éi?:nli’mﬂ B
0 KarinaFabian 1 e J;alr?-r?;an?g?:nli:Dso [
o learinaEabiam a wed Jul 18, 2007 12:47 pm

KarinaFabian =0

All times are GMT - 5 Hours

& profile) 5@ pm ) (2 email Ffb www ) (X7 vim

Dizplay posts from previous: __A|| Pasts || Oldest First % | Go I

I\Q newtopic

Forum Index * MARKETING TIPS

|postr.-p.;.:

Page 1 of 1

Message: |

Quick Reply

4—

D GQuote the last rmessage
I:l Attach signature (signatures can be changedfin profile)
Previe Submit |

#All tirmes are GMT - S Hours

If you access a discussion that’s
already begun and you wish to
post, click “post reply.” Or, if
you want to make a quick reply,
you can use the box at the
bottom of the page and click
“Submit.”
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How to use the Forums, Continued

=

oy e e

Forum Index : MARKETING TIPS

Subject

Topic icon Mo icon

[B][z][u]

Message body M

More smilies

Email notification for your
discussion.

[] pisable BBCode in this post
[] pisable Smilies in this post

BECode is ON
Smilies are ON

[] Motify me when a reply is posted

Post topic as; formal | ) Sticky

Add an Attachment

If you do not want to add an Attachment to vour Post, please leave the Fields blank

Add Attachrment I

Add a Poll

Allowed Extenzions and Sizes

Filename

File Comment

If you do not want to add a poll to your topic, leave the fields blank,
Poll question
Poll option

Run poll for Days [Enter 0 orleave blank for a never-ending poll ]

Preview I Submit I
Jump to: | Select a forum . Go I
Monday,
February 26
Posts: 33

Location: USA

Back to top

& profile) _.JEQ) pm ) (2 email Ffb www ) (T vim

Forum Index * MARKETING TIPS

li@new:.--_u_.

Page 1 of 1

Quick Reply

Message:

4—

D GQuote the last ressage

Attach signature (signatures can be changed in

Emoticons ]| 3% & =) “ 2 | —
@ @ @ ﬂ%rﬂ ﬂ J ﬂ HTML cala
®e Style toolbar : :
W e
® e

g e

Got a book to market? Got experience marketing? Meed experience marketing? Here's the place to teach and learn,

912 (S]] (s
] e]2] (i

r=4

[] attach signature {signatures can be changed in profile)

O announcement

If you start a new topic, or click
“post reply” in an existing
topic, you’ll be brought to this
screen. Use the style toolbar to
style your messages. Rolling
your mouse over each of the
tools will tell you what it is, and
how to operate it. Select the text
you wish to style and click the
tool.

If you wish to be notified by
email when someone replies to
your discussion, check the
“Notify me when a reply is
posted” box.

You may attach files for others
to review (within a reasonable
size limit), and even add a poll!

When you’re done, click
submit. You can edit later if you
wish.

Attach a file or add a
poll question.

/

Add option I

Display posts from previous: | All Posts % || Qldest First  » Go I

£rofile)
Preview | Submit

All times are GMT - 5 Hours

All tirmes are GMT - 5 Hours

If you access a discussion that’s
already begun and you wish to
post, click “post reply.” Or, if
you want to make a quick reply,
you can use the box at the
bottom of the page and click
“Submit.”
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How to use the Forums, Continued

Message

If you wish to quote a previous

sct: Best investment (C quotey (2% edit )| poster’s text to respond to it, click the
sing your work or your bool, but where's most effective? quqte button on the_upper rl_ght of
their post. If you wish to edit your

ad to pay for--what worked best? Aabout how much did you pay? How { own posts after you’ve posted them
requests for your warlk? . . !
click the edit button next to the quote

button.
_ oo 8
How to find and enter the Chat Room 5 vorme
Contact CW &
& Mews
To find the chat room, click CWG Chat in the main menu. S e

vahoo List Group

You will then be taken to a screen that will ask you for

a user name. Provide a user name (you can use the same
one you use on the site, or another one if you wish) and
then click “connect.” The page will redirect you to the

chat room. Note: This chat feature requires that you havea g, . .
Java installed in your browser. It will give you a link to S el
download Java, if you do not have it installed. B Sibmit News ]

% Forums
CWGE Forums

Compauni
& CwWaE Chat
W Reference Lnks

Tell a Friend

How to Blog:

Blogging (also known as Web logging or Web journaling) is a way for you to share your daily
writing experiences and knowledge with other members of the CWG. Every blog post you make is
listed on our homepage for users to read. To use the Blog feature, you must be logged in to the site.
Once you are logged in, click “Member Blogs” in the left menu or “Start Blogging” in the Client
Blog box, also on the left. Either way, you’ll go to a page that offers you the option to “Add blog
entry.” Click “Add new blog” or “Submit” and your blog post will appear on the homepage.

CWG Blog Entries

il Home
Contact CWa

Niagn » Add Rlog Fetry

O News Recent Blog Epities

Seéfch Stormns g life

8 vanos Liiaroe | @ Seekj@ hanest T T T WO T T
S el i e 2 Els] B3lel =) elalels] oo
C[\i\?g'g'huar;'w B perath Tio: Shrier can be spplied quickly to ssected bert

CW G Baference Links Va8 Update of

& Calendar

S e Ml mysteriesdhirm zite

My new website

(it Gttty The Gift of Irnafination Tast
B Tell a Friend 5
; - a personal jourfiey
Members options 3 HiG q
g asrsenhor Editing tECl‘lI‘lI!.IES
8 My Account Forgot sornedhing
My Private Meszages
submit N :
> F:m”;s i Start Blogging
8 CwG Farums CHOESIDDRHDO RO DY mere smilies
Mk a3 Frivite Ma &
Add nem biog |
o ens 8
How to Submit a News Story: e

Contact CWa

& Hews

Search

Writing Markets

Usually administrators will handle News Articles for the homepage. @ vioo uist s
But if you have something you’d like to share, you can post it by Community

WG Chat

clicking on “Submit News” in the left menu. All articles will be SN ehetrene
approved by our administrators.

Mermber Blogs
Mernbers List
Photo Gallery
& Tell a Friznd

News stories should cover topics that would be of interest to~eur
members. For instance: “Pope Starts Program to Publish New
Authors” would be an article of interest to our members.

Members options
e e o =

K [y Account
My Private Meszayes 7
Subrit News
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How to add an event to the Calendar: *' Home
. . Contact WG
In the main menu, click on Calendar. Then, select the day Mews
. Search
on the calendar that the event is to take place, such as a S e et
special speaker in our chat room or perhaps a signing for Tahoo List Group

82

one of your books! You’ll see a button that says “Add

_— . N Comnunity
Event.” Fill in the form and click “Submit.” For an event B cwa Chat
H H H d evance Links
that occurs daily, click recurring events.
B ttermbrerEtog s
Rm———r r——— = Members L|st
IEEXEED (s wrwres & Photo Gallary
[ 1 & Tall a Friend
B2 03 4+ 03 0 October <« 1007 == B 2 A ‘&
| R o kit . BT Members options
| Rt 3 110 20 [ 8 CcwaE Downloads

My Account
My Private Messages
Subrit Mews
% Forums
CWE Forumns

Sundsy Handay Tussdsy Wednesday Thuriday s Saturday

L." =
i
u. Select date of event. |
i e
F 3 FriOct 12, 2007
[+ 7w T
i | Select “Add Event.” | gl
LT, TIETAE T

14 19 16 27 28 18 3
s01tam 31 21 22 30 1 26
s
11100 -
Gt Farvean | Cathabe Wrkers Candarence

preens [E]la]m] E]x] ¥ WEEE e
SEs 8Ea = Bt]el] e

UAL: [uri=Pags UBLIPage famad farl]

The Catfoh: Witirs' Confarenis Onin M May 209, 2008 a1 Gady Calender |17 W | oo 8| 00T -

[urtsittp: rordvrance.cathslemrtaruquld crg JHp / rordyrance cathole I
h

g

:-Hlb’nll‘n Ir m{h}fidoll-nbﬂ Uy =1 ko
|uh¢<m¢rlo g for Cathab n:m"\eier'\ﬂ.ad ul{h 1J\|d 0|.|-nhu'\-

Jugpart quality wrisn
Note: all additions to the calendar must
be approved by the administrators before
they will appear on the calendar.

< *

Akt Tames 2 Ho0 | B em Cipm

Dasrabion! 1F L8 | (et cminitad)l

o ate gyl Generyl -

Uwenk lmsgs1  masnng gt ik

Wikl by A ey

/ Click “Save.”
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How to use the Photo Gallery:

To post photos for other members to view, click Photo Gallery in the left
menu. You’ll see your left menu change.

Here, you may post images to your private gallery, which o
would see under your username. Your private gallery is good for p
your book covers, signing events, Catholic events, or other photos
you wish to share

Before you can upload any photos, you must create an album first.
Click “Create/order my albums” then name your album by adding it in
the box and clicking “New Album.” After you’ve done this, click

—

¥ Honme

Contack WS

& Mews

Search

Writing Mark ets
“ahoo List Group

sa Comnmunity

WG Chat

CWiE Reference Links

Calendar
Mernber Blogs
B TMernbers List
Photo Gallary
B Tets+r=rd

‘8 Members options
CWE Downloads
My Account

My Private Messages

Subrmit Mews
“ Forums

“Upload picture” from the left-hand menu. CWaE Forums

Photo Galler Tasks

Coppermine Photo Gallery » User galleries

Create / order my
alburns
S uiodify my album
My profile

< Upload picture

¥ Honme

Contact CW@
Hews

Search

wiriting Markets
B vahoo List Group

Photo Gallery Home @ Last uploads 1 Last comments 1@ Most viewed 1 Top rated 1 My Favorites

Search 1 e

Click “Create/Order Albums”
to create an album.

albums in this category

Click “Upload Picture” to upload a
photo to your album.

| Photas [ MNew album |

Community
CWE Chat

You will then be shown a screen where you can browse for your image on your hard drive,
include a description, etc. Click “Upload picture,” and the image will be uploaded!

Coppermine Photo Gallery

Last uploads 11 Last cofnments 1 \Most viewed 11 Top rated 11 My Favorites
Seafch i 9

Q II® 2

Phota Gallery Home 1

Upload picture
Maximum allowed file size is 1024 KB

Alburn

Picture i

Picture title [ |
Picture description

Keywaords (separate with spaces) |

Upload pic@

Note: Please reduce the size of your images if possible. The maximum file size for any image is
1024 kb. (1mb). If you need help reducing the size of your images, go to
http://shrinkpictures.com. And remember, this is a family friendly site. Do not upload photos
you wouldn’t want to show to a three-year old. ©

If you have any other questions on how to operate the Catholic Writers” Guild Web site not covered in this
packet, please feel free to email Ann Margaret Lewis, the CWG Web mistress, at annlewis@joesystems.com,
or post your question in the CWG Site and Forum Help Folder in the CWG Forumes.



